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NOTES TO CONTRIBUTORS AND GUIDELINES FOR MANUSCRIPT 

SUBMISSION 
 

INTRODUCTION 

The Journal of the Malaysian Institute of Planners or PLANNING MALAYSIA is a 

multidisciplinary journal related to theory, experiments, research, development, 

applications of ICT, and practice of planning and development in Malaysia and 

elsewhere.  

 

The objective of the journal is to promote the activity of town planning through dialogue 

and exchange of views concerning professional town planning practice. PLANNING 

MALAYSIA will welcome any news, feature articles, or peer reviewed (including book 

reviews, software review, etc.) articles for publication. All articles should be original 

work by the authors. Articles, views and features will not be taken to be the official 

view of the Malaysian Institute of Planners (MIP) unless it carries the name of MIP 

as the author. This is to encourage open discussion on diverse issues and opinion for the 

advancement of town planning practice. Articles and contributions will be accepted from 

MIP members and non-members worldwide.  

 

In year 2010, PLANNING MALAYSIA Journal has been indexed in SCOPUS. Previous 

issues of PLANNING MALAYSIA Journal can be viewed on the MIP website. 

 

SUBMISSION OF MANUSCRIPTS 

Manuscript should be emailed to pmjournal@gmail.com. Manuscript should ideally be 

in the range of 8-10 pages long. Each manuscript should have a title page and an abstract 

of about 150 words. The title page should contain the title, full name(s), designation(s), 

organizational affiliation(s), a contact address, and an email address. All manuscripts are 

received on the understanding that they are not under concurrent consideration at another 

journal. Exclusive copyright of accepted manuscripts shall be assigned to the Publisher 

(i.e. the MIP), and in consideration for this, one copy of the current Journal will be 

provided for each article. Additional reprints of article can be ordered, at cost, by the 

author(s). PDF format of the article (if available) can be obtained from the Publisher. 

 

LAYOUT 

Manuscript should be typed in single spacing (including footnotes, endnotes and 

references) on one side of the paper only (preferably A4) with the following margins: 

right and left - 4.25 cm, top - 5.5 cm and bottom - 5.2 cm (including header – 4.5 cm and 

footer – 4.3 cm) in 11 point Times New Roman font. Footnotes should be numbered 

consecutively and placed at the end of the manuscript. Footnotes should be kept to a 

minimum. Tables and diagrams should be provided in the text. References should follow 

the APA (6th Edition) referencing format. All foreign words must be typed and 

transliterated. The Editorial Board reserves the right to change the transliteration of all 

historical names, titles and non-English terminology to bring them into conformity with 

its own style.  
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USE OF FORMULA, FIGURES AND TABLES 

Formula (mathematical formula) should be used only when necessary and the 

CONCLUSION derived must be explained and made intelligible to a non-mathematical 

reader. Wherever possible, authors are encouraged to place the mathematical parts of the 

article in an appendix. In cases of empirical articles, authors are expected to make readily 

available a complete set of data and any specialized computer programs to interested 

readers. 

 

All illustrations, figures and/or tables in the manuscript must be captioned, in clear black 

and white (grayscale) and ready for reproduction. 

 

REFEREEING PROCEDURE 

Manuscripts will be acknowledged upon receipt. Only selected (preferred) manuscripts 

will be reviewed by two (or three) referees in addition to the editors. Editorial decision 

will normally be made within two to six months, but circumstances beyond control 

occasionally dictate a longer cycle. If authors are invited to prepare a revision for further 

consideration, the major issues to be resolved will be outlined and will be forwarded to 

them as quickly as possible. 

 

ACCEPTED ARTICLES 

Authors of accepted articles will be requested to provide a digital copy of the manuscript, 

preferably in Microsoft Word to the MIP (the Publisher) via email at 

pmjournal@gmail.com. MIP will not be responsible for the loss or damage of the digital 

copy. 

 

COPYRIGHT 

Copyright & Creative Commons Licence 

eISSN: 0128-0945 © Year. The Authors. Published for Malaysia insititute of planner. 

This is an open-access article under the CC BY-NC-ND license. 

 

The authors hold the copyright without restrictions and also retain publishing rights 

without restrictions. 

 

Contact: 

Editor-in-Chief 

PLANNING MALAYSIA 

Journal of the Malaysian Institute of Planners 

B-01-02, Jalan SS7/13B, Aman Seri, Kelana Jaya, 

47301, Petaling Jaya, Selangor Darul Ehsan, MALAYSIA 

Tel: +603 78770637    Fax: +603 78779636 

Email: pmjournal@gmail.com 

Homepage: www.planningmalaysia.org 
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ETHIC STATEMENT 

 
The Journal of the Malaysia Institute of Planners or PLANNING MALAYSIA is a peer-

reviewed journal. This statement spells out ethical behaviour of all parties involved in the 

act of publishing an article for this journal, i.e. the author, the peer-reviewer, the chief 

editor and editors, and the publisher. This statement is based on COPE’s Best Practice 

Guidelines for Journal Editors. URL: http://publicationethics.org/files/u2 

/Best_Practice.pdf 

 

DUTIES OF AUTHORS  

Reporting Standards  

Authors of original research should present an accurate account of the work done as well 

as an objective discussion of its significance. Data of the research should be represented 

accurately in the article. An article should contain sufficient detail and references to 

permit others to replicate the work. Fraudulent or knowingly inaccurate statements 

constitute unethical behaviour and are unacceptable.  

 

Data Access and Retention  

Authors may be asked to provide the raw data in connection with an article submitted for 

editorial review, and should be prepared to provide public access to such, if practicable, 

and should in any event be prepared to retain such data for a reasonable time after 

publication.  

 

Originality and Plagiarism  

Authors should ensure that they have written entirely original works, and if the authors 

have used the work and/or words of others this must be appropriately cited or quoted. 

Such quotations and citations must be listed in the Reference at the end of the article.  

 

Multiple Publication  

An author should not in general publish manuscripts describing essentially the same 

research in more than one journal or primary publication. Submitting the same manuscript 

to more than one journal concurrently constitutes unethical publishing behaviour and is 

unacceptable.  

 

Acknowledgment of Sources  

Proper acknowledgment of the work of others must always be given. Authors should cite 

publications that have been influential in determining the nature of the reported work. 

 

Authorship of the Paper  

Authorship should be limited to those who have made a significant contribution to the 

conception, design, execution, or interpretation of the study, and should be listed as co-

authors. Others who have participated in certain substantive aspects of the research 

project, they should be acknowledged or listed as contributors.  
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Corresponding Author  

Corresponding author is the author responsible for communicating with the journal for 

publication. The corresponding author should ensure that all appropriate co-authors and 

no inappropriate co-authors are included on the paper. All co-authors have seen and 

approved the final version of the paper and have agreed to its submission for publication.  

 

Acknowledgment of Funding Sources  

Sources of funding for the research reported in the article should be duly acknowledged 

at the end of the article.  

 

Disclosure and Conflicts of Interest  

All authors should disclose in their manuscript any financial or other substantive conflict 

of interest that might be construed to influence the results or interpretation of their 

manuscript.  

 

Fundamental Errors in Published Works  

When an author discovers a significant error or inaccuracy in his/her own published work, 

it is the author’s obligation to promptly notify the journal editor or publisher and 

cooperate with the editor to retract or correct the paper.  

 

DUTIES OF REVIEWERS  

Contribution of Peer Review  

Peer review assists the chief editor and the editorial board in making editorial decisions 

while editorial communications with the author may also assist the author in improving 

the paper.  

 

Unqualified to Review or Promptness  

Any reviewer who feels unqualified to review the assigned manuscript or unable to 

provide a prompt review should notify the editor and excuse himself/herself from the 

review process.  

 

Confidentiality  

Manuscripts received for review must be treated as confidential documents. They must 

not be shown to, or discussed with, others except as authorized by the chief editor. 

Privileged information or ideas obtained through peer review must be kept confidential 

and not used for personal advantage.  

 

Standards of Objectivity  

Reviews should be conducted objectively. There shall be no personal criticism of the 

author. Reviewers should express their views clearly with supporting arguments.  

 

Acknowledgment of Sources  

Reviewers should identify relevant published work that has not been cited by the authors. 

Any statement that had been previously reported elsewhere should be accompanied by 

the relevant citation. A reviewer should also call to the chief editor's attention any 
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substantial similarity or overlap between the manuscript under consideration and any 

other published paper of which they have personal knowledge.  

 

Conflict of Interest  

Reviewers should decline to review manuscripts in which they have conflicts of interest 

resulting from competitive, collaborative, or other relationships or connections with any 

of the authors.  

 

DUTIES OF EDITORS  

Decision on the Publication of Articles  

The chief editor of the PLANNING MALAYSIA is responsible for deciding which of the 

articles submitted to the journal should be published. The chief editor may be guided by 

the policies of the journal's editorial board subjected to such legal requirements regarding 

libel, copyright infringement and plagiarism. The chief editor may confer with other 

editors or reviewers in making this decision.  

 

Fair play  

Manuscripts shall be evaluated solely on their intellectual merit.  

 

Confidentiality  

The chief editor/editors and any editorial staff must not disclose any information about a 

submitted manuscript to anyone other than the corresponding author, reviewers, potential 

reviewers, other editorial advisers, and the publisher.  

 

Disclosure and Conflicts of Interest  

Unpublished materials disclosed in a submitted manuscript must not be used by anyone 

who has a view of the manuscript while handling it in his or her own research without the 

express written consent of the author 

 






